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LeTip Wired Attendance

HOW TO TAKE ATTENDANCE USING LETIP WIRED

Vice Presidents can save time at the meeting by taken attendance using LeTip Wired or LeTip Wired mobile.
The LeTip online attendance tool eliminates the need to keep multiple paper spreadsheets. The chapter roster
is automatically updated as members join and leave. You can quickly generate chapter member’s and guest’s
attendance reports for your meetings, by a selected date range. The following steps show how to use the at-
tendance report tool on www.letipwired.com and LeTip Wired mobile application.

LeTip Wired Desktop Instructions

Step One: Board Member Tools

Select “Attendance” from the menu options.

BOARD MEMBER TOOLS
Attendance

[C] Applications

Reporting

Manage Program
Chapter Documents
Chapter Tips

Board Positions

Step Two: Attendance Page

The “Attendance” page has the options to select the
chapter meeting date, set the member’s attendance
status and displays the names of any guests who
attended that weeks meeting.

Attendance

Choose A Chapter Meeting

Thursday, April 2, 2020 - Weekly Chapter Meeting j

Members Guests

You have not marked the attendance status of all members. Please make sure to set
at status for (IH(ppﬂ able members to ensure correct reporting

Mark all unset present

Carolina Ruiz
S (not set) -

9 Chri sAyoub PR

Doug Christian
9 (not set)

Janiece Candanoza

(not set)

There are no guests for this meeting

Step Three: Choose A Chapter Meeting

Select the meeting date from the “Choose A Chap-
ter Meeting” drop down menu options.

Attendance

Thursday, March 19, 2020 - Weekly Chapter Meeting
Thursday, March 26, 2020 - Weekly Chapter Meeting
v Thursday, April 2, 2020 - Weekly Chapter Meeting

Thursday, April 9, 2020 - Weekly Chapter Meeting
ursday, April 16, 2020 - Weekly Chapter Meeting

Thursday, April 23, 2020 - Weekly Chapter Meeting

Thursday, April 30, 2020 - Weekly Chapter Meeting

Thursday, May 7, 2020 - Weekly Chapter Meeting

Thursday, May 14, 2020 - Weekly Chapter Meeting

Thursday, May 21, 2020 - Weekly Chapter Meeting

Thursday, May 28, 2020 - Weekly Chapter Meeting

Thursday, June 4, 2020 - Weekly Chapter Meeting

Thursday, June 11, 2020 - Weekly Chapter Meeting P

Thursday, June 18, 2020 - Weekly Chapter Meeting

Thursday, June 25, 2020 - Weekly Chapter Meeting

Thursday, July 2, 2020 - Weekly Chapter Meeting

Thursday, July 9, 2020 - Weekly Chapter Meeting

Thursday July 16, 2020 - Weekly Chapter Meetlng
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Step Four: Setting Members Attendance

Now set the members attendance status. Their
status can be updated individually using the drop
down menu next to their names, or every member
can be checked present by clicking the “Mark all
unset present” Blue button.

This helps for
larger chapters

and will make resent

the process E d

quicker to check Xcuse

everyone present |  Unexcused

and then just

update the indi- Late

vidual members Alternate

who were not Leave Of Absence
present.



http://www.letipwired.com

LeTip Wired Mobile Instructions

Attendance assigned using the mobile application automatically updates to LeTip Wired.
Reports currently can only be generated using www.letipwired.com desktop version.

Step One: Mobile Application Menu

Select “Take Attendance” from the menu options.

il Verizon & 12:35 PM

LeTip Wired

@ S

My Chapter Roster Send ATip

View Received Tips View Sent Tips

= ©

Find A Member Find A Chapter

= 2

Messages Guests

= ©)

Take Attendance About LeTip

Need Help? n in L 4

Step Two: Choose A Meeting

Select the meeting date from the “Choose A Meet-
ing” menu by touching a date listed. Using the
right and left arrow change the month forward or
backwards.

il Verizon & 12:35 PM

< Back Take Attendance

@ Choose a meeting
( April 2020 )

Thu, Apr 2, 2020 @ 11:31am

Chapter Meeting

Weekly Chapter Meeting

Thu, Apr 9, 2020 @ 11:31am Chapter Meeting

Weekly Chapter Meeting

Thu, Apr 16, 2020 @ 11:31am Chapter Meeting

Weekly Chapter Meeting

Thu, Apr 23, 2020 @ 11:31am Chapter Meeting

Weekly Chapter Meeting

Thu, Apr 30, 2020 @ 11:31am Chapter Meeting

Weekly Chapter Meeting

Step Three: Take Attendance

Now set the members attendance status. Every
member can be quickly checked present by touch-
ing the “"Mark All Unset Present” Blue button.

il Verizon & 12:36 PM

< Back Take Attendance

Thu, Apr 2, 2020 11:31am - 1:01pm
Weekly Chapter Meeting

Mark All Unset Present

Carolina Ruiz
Social Media Marketing
LeTip International, Inc

Tap to edit

Chris Ayoub
Computer Programmer
LeTip International, Inc

Tap to edit

Doug Christian
Business Advisor
LeTip International, Inc.

Tap to edit

Janiece Candanoza
Communications Coach
LeTip International, Inc.

Tap to edit

Jarett Branch
Internet Web Design
LeTip International, Inc

Tap to edit

John Pokorney
Business Finance
LeTip International

Step Four: Setting Individual Member Status

Individual members attendance status can be
changed by touching their name or photo to bring
up their attendance status page. Then touch the

status to assign the status.

il Verizon & 12:36 PM

< Back

Present

Leave Of Absence

Cancel Clear

If on the “Take
Attendance” page

all members were
checked present,
simply select the
member who was not
present and change
their status. Touching
“Clear” at the bot-
tom of the page will
remove any current-
ly assigned status.
Touching “Cancel”
takes you back to the
chapter roster on the
“Take Attendance”

page.


http://www.letipwired.com

