
            
           

SECRETARY SCRIPT 

 

 

Good Morning (afternoon), my name is _______________________________ and I am the secretary for 
this chapter and the (your category goes here) _____________________________________. 

The first and third Monday of every month you all receive the emailed newsletter from LeTip corporate 
called Communicare. It is my job to select articles from the newsletter to share with you each week. 

This week I am sharing with you (selected articles) about…….. 

Please remember to watch for the emailed newsletter on the first and third Monday of every month to 
be informed. If you do not receive the email, please check your LeTip Wired settings to insure Monthly 
Communicare eNewsletter is checked for you to receive the newsletter via your email on file. 

 

(roughly 2 to 3 minutes maximum spent on covering articles from Communicare) 


