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LeTip of ______________________________ Board Meeting Minutes

Date: [Date of the Meeting]

Time: [Time of the Meeting]

Location: [Location of the Meeting]

1. Opening:

   - The meeting was called to order at [Time] by [Board Member’s Name].

2. Attendance:

   - Attendees:

     1. [Name]
2. [Name]
3. [Name]
 4. [Name]
5. [Name]





     6. [Name]
7. [Name]
8. [Name]
 9. [Name]
10. [Name]


3. Approval of Previous Minutes:

   - The minutes of the previous meeting held on [Date] were reviewed and approved/amended.

4. Agenda Review:

   - The agenda for today's meeting was reviewed and accepted/amended.

5. Discussion Topics:

· Tip Master’s Report
· Treasurer’s Report
· Membership Chair’s Report
· Vice President’s Report
· Old Business
· New Business
· Misc.

6. Action Items:

   - Assignee: [Responsible Person's Name]

   - Task: [Description of the Task]

   - Deadline: [Deadline for Completion]

7. Closed Business:

   - [Excuse all non-board members and keep separate minutes, as this portion is confidential]

8. Next Meeting:

   - The date, time, and location of the next meeting were agreed upon.

9. Adjournment:

   - The meeting was adjourned at [Time] by [Chairperson's Name].

10. Signature:

   - [Chairperson's Name] (Chairperson)

   - [Secretary's Name] (Secretary)
Secretary saves document and uploads a copy to the chapters document section
in LeTip Wired under the board tools for chapters board meetings history

