
How to Send LeTip Wired Applications 

All active members can send a LeTip Wired application to a guest. Only The Board Members though 
can view the submitted applicant’s applications for approval or denial. The following steps show the process of 
sending the LeTip Wired secure online application using LeTip Wired online or on the LeTip Wired mobile app. 
Let’s start first with online, using www.letipwired.com.

Step One: Members can 
send a secure online 
application from multiple 
menu options. Select one of 
the following menu options
to start the process.
Dashboard, My Profiles, 
My Chapter or Guests. On 
either of those sections, in 
the top right-hand corner 
start by clicking the Blue 
“Invite A Guest” button. 

Step Two: Note, you are set as an inviting member 
and sponsor by default. If you are inviting the guest for 
someone else, first click the Red “X” to remove your 
name from the inviting member and then use the
magnifying glass drop-down to find their name to
assign. Fill out the Invite a Guest form with the
applicant’s first and last name, phone number, email, 
and company name if known. Using the drop-down 
menu, select the chapter name and the category.
Next un-check the “Invite guest to a meeting” box. The 
bottom half of the form changes displaying a personal 
note/message box for you to send the applicant a note. 
Once filled out, click the blue “Send Invitation” button to 
create the guest. (Image below) 

Step Three: Select Guests from the My Chapter 
menu options. This section shows who you invited 
and who the group invited. Click on the guest’s name 
to view their information page, then click the Blue 
“Send Application” button. (Image below)

Step Four: The final step, all that is left to do now is 
to verify the sponsor listed is correct. If you need to 
change it, click the X to remove the name listed and 
then use the drop-down to find the sponsor to assign. 
Next, select the chapter name from the drop-down 
menu and add a personal note/message. Once the 
fields have been completed, click the Blue “Send
Application” button to send the applicant the secure 
LeTip Wired application. The board will be notified 
when it has been returned and the board members 
have the menu tools to view the applications sent 
out and the ability to approve or deny an applicant’s 
submitted online application.    Inviting a Guest 

to a meeting. If not 
sending the guest 
an application and 
only inviting them to 
a chapter meeting, 
go to the document 
library and search for 
the 2019 LeTip Wired
Members Guide, see 
pg. 17 about guests 
for more details.



LeTip Wired mobile - Steps for sending the application to a guest using the mobile application. Below we 
walk through the process of sending an application using the LeTip Wired mobile app to a guest. 

Step One: To send a 
guest the LeTip Wired
application, first touch 
or tap the “Guests” 
icon menu option. 

Step Two: The Guests 
page will display listing 
all the guests you have 
invited.To add a new 
Guest, touch or tap 
“Add New” in the top 
right-hand corner. 

Step Three: You 
are set as the inviting 
member and sponsor 
by default. If you are 
inviting the guest for 
someone else, touch 
or tap your name to 
bring up the search 
field to find the name 
of the member who 
is the guet’s sponsor. 
Fill out the “Invite a 
Guest” form with the 
applicant’s first and 
last name, phone 
number, email, and 
company name if 
known. Your chapter is 
set by default, but if it 
needs changed, touch 
or tap on the chapter to find the chapter the guest is 
attending and finally select their category. 

Step Four: The final 
step to send them the 
application is to touch 
or tap the circle on/off 
switch to the right of 
“Send guest an
application?”, once 
you have filled in the 
guest’s contact informa-
tion. You also have the 
options to indicate if the 
guest already attended 
a meeting or to invite 
them to a future
meeting by touch or 
tapping the on/off 
switch to the right of 
those questions as 
well. If you choose 
one of those options a 
few more fields will display for you to fill in before 
finishing and creating the guest. You can add 
a personal note or message to the guest and 
choose (if you wish) to also receive an email copy 
of what the guest will receive. Now simply touch 
or tap “Create Guest” and they are sent an email 
with the link to the LeTip Wired application and if 
selected an invitation to a future chapter meeting.

If you have any questions with the online or mobile sending an application process, please feel free to contact 
LeTip International at 800-255-3847 or visit our weekly Wired Power Hour (Q&A) every Thursday 12:00 PM 
PST. The zoom link to the Wired Power Hour can be found in LeTip Wired and selecting the Calendar menu 
option. 


